
 Disposition Process 
for Constitutional 

Officer and Outside 
Agency Computers

Constitutional 
Officer (CO) or 
Outside Agency 

(OA) 

CO or OA
 generates 

Disposition papers 
and signs 

disposition papers 
and forwards to 

Clerk (COC).  
COC  forwards 

Recommendation 
to County 

Administrator or 
his Designee 

 County 
Administrator or his 

Designee      
approves or 
disapproves 
Disposition

Disapproved 
paperwork sent back 

to CO or OA  

Forwards to  
Board of County 
Commissioners 

(BOCC) for 
approval or 
disapproval

Disapproved

Approved

BOCC 
approves or 
disapproves 

disposal

COC sends copy 
of approved 
paperwork to 

CO or OA 

Disapproved

Approved

COC sends copy of 
disapproved paperwork 

to CO or OA 

CO or OA 
removes property 

tag and returns tag 
and signed 

Disposition to 
COC.  

COC removes 
computer from 

BOCC inventory

CO or OA arranges Transfers to 
501 ( c ) ( 3 )

Not for Profit Organizations or other not for profit 
organizations

Unusable bad 
condition

Send to Solid 
Waste 

Management  
(SWM) for 
recycling.

Recycling 
Operations End of 

Life Electronics

Useable for BOCC.  
Transfer to a different 

Bureau

Attachment A
Update 10-14-09

CO or OA chooses 
path for disposal.

CO or OA  generates 
Recommendation for 

donation and forwards 
to COC.

CO or OA 
finds Non-
Profit for 
donation.

Unusable good 
condition or 

Unusable bad 
condition-dispose

CO or OA 
responsible 
for placing 

Property on 
auction site 
for 30 days.

If property is sold, 
property is picked 
up by purchaser.

CO or OA 
schedules Facilities 

to transfer of 
computer.

Property 
Not Sold

Property Sold

CO or OA  
  signs 

Recommendation  
papers and 

forwards to COC.  
COC  forwards 

Recommendation 
to County 

Administrator or 
his Designee    

 County Administrator or 
his Designee      

approves or disapproves 
Recommendation 

CO or OA  
schedules facilities 

to transfer 
Property to SWM 

for recycling

Recycling 
Operations End of 

Life Electronics

Unusable for 
BOCC purposes, but 

still in good condition-Dispose 
to Non-Profit or send to Solid 

Waste Management for 
recycling.

Donate to Non-Profit

Send to Recycling

CO or OA  
schedules facilities 

to transfer 
Property to SWM 

for recycling

Recycling 
Operations End of 

Life Electronics

Disapproved

Approved

Unusable good condition

Forwards to  
Board of County 
Commissioners 

(BOCC) for 
approval or 
disapproval

Approved

Disapproved


